SO GD & PT DONG THAP CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT PO CONG TUONG Poc lap — Tu do — Hanh phuc

Sb: 269/KH-THPTDCT Pong Thdp, ngay 24 thang 08 ndm 2022

~ KE HOACH LAO DONG PAU NAM
CHUAN BI CO SO VAT CHAT NAM HOC 2022 - 2023.

Can ctr ndi dung Bién ban hop lién tich ngay 24 thang 8 nim 2022, vé
viéc théng nhat cac ndi dung lao dong dé chudn bi nim hoc méi 2022 — 2023
ctia Trudng THPT D6 Cong Tuodng;

Cén cu tinh hinh thyc trang co s& vat chit va dé xuét cua thﬁy cd trong
lién tich, Truong THPT Db Cong Tudng xay dung ké hoach lao dong dau nim
hoc 2022 — 2023 cu thé nhu sau:

I. MUC PICH - YEU CAU

1. Muc dich:

Nang cao nhén thirc, boi dap ly tudng, niém tu hao cho can b doan vién,
d6i vién, thanh thiéu nhi vé truyén thong cach mang cta Pang, ctia dan tdc, cla
Poan TNCS H6 Chi Minh;

Gitp hoc sinh hoc tip va thuc hién tot ndi quy truong 16p, tao tién dé cho
cong tac gido duc dao dirc, xdy dung va duy tri né nép cta nha truong.

Gi4o duc thai do tich cuc ddi véi lao dong, gitip cac em co ¥ thire giit gin vé
sinh ¢4 nhan, vé sinh truong 16p, gop phan xay dung trudng xanh sach dep.

2. Yéu cau:

Hoc sinh tich cuc, chu dong tham gia cac hoat dong, thé hién tinh than xung
kich, tinh nguyén cta tudi tré.

Tham gia va thuc hi¢én nghiém tic nhitng ndi dung duoc phan cong (Hoc sinh
mang theo dung cu lao dong: rwra, tim birc, ludi héi..)

Duy tri v¢ sinh truong 16p trong su6t nam hoc, trong nhiing hoat dong tap
trung; thé duyc, thé thao, han ché dut diém tinh trang x4 réc bira bii trong hoc sinh.

II. KE HOACH CU THE.
1. Thoi gian:

- Ngay 30/8/2022 tir 7 gio 30 dén khi hoan thanh nhiém vu

- Thay c6 tham gia lao dong dwoc tinh 02 tiét phu trach lao dong khi ké
thira gio’ thang 09.

2. Pia diém: Céc 10p lao dong tai cac dia diém theo timg ndi dung lao dong cu thé
theo phan cong:

3. Phan cong lao dong:

a. Cong viéc chung cac lo’p tai phong hoc.

- Mbi 16p sip xép s6 luong ban ghé vira du véi sd lugng hoc sinh cua 16p
minh (Khi 10: 22 ban va 42 ghé, Khoi 11: 22 ban va 44 ghé, Khdi 12: 20 ban va 40
ghé) cac ban va ghé du ciia khdi 10 va khdi 11 thi GVCN phan cong hoc sinh 16p
minh di chuyén qua cac phong hoc khéi 12 va dé vao cudi 16p cta khéi 12 (Luu ¥:
Khi di chuyén thi thdy ¢6 nhéc cac em chuyén theo tang ctia phong hoc).



- Ban ghé gay khong st dung duogc thiy co phan cong cac em mang xudng
kho dé canh phong thuc hanh sinh hoc.
- Dung giay nham tay mat ban cho sach s€ va nhac cac em khong v€ va viét

1én ban.

- Don v¢ sinh hanh lang, 16p hoc cta 16p minh sach s€, 16p tu sura lai cac man
hoc cua 16p minh.
b. Cong viéc cac 16p tai sin trweong va hanh lang 16p hoc

TT t]l;u,ir cp E?@;l NOi dung cong viéc GVtEem 3::

1 | Lép 10A1 |- Lam c¢d, quét don via hé tir cong | Bui Minh Rac tap
chinh dudng Nguyén Vin Tre cua | Tan hop ¢
truong hudéng vé duong Thién Ho giita
Duong bén ngoai bo rao cua truong, khu
dén hét goc duong. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung rac.

- GVCN: Tryc tiép quan li 16p

2 |Lop 10A2 |- Lam cd, quét don via hé tir cong | Bui Minh Rac tap
chinh dudng Nguyén Vin Tre cua | Tan hop &
truong hudng vé Khu dan cu bén gitra
ngoai bd riao cua truong dén hét goc khu
duong. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung réc.

- GVCN: Tryc tiép quan 1i 16p

3 | Lép 10A3 |- Lam co, quét don via hé tir cong | Bui Minh Rac tap
hoc sinh gui xe duong Thién HO | Tan hop &
Duong cua truong hudng vé truong gitra
CDBCD bén ngoai bo rao cua truong khu
dén hét goc duong. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung rac.

- GVCN: Tryc tiép quan li 16p

4 | Lép 10A4 |- Lam cd, quét don via he tir cong | Bui Minh Rac tap
hoc sinh gui xe duong Thién HO | Tan hop ¢
Duong cia trudng hudng vé Puong gifra
Vo6 Van Tri bén ngoai bo rao cua khu
truong dén hét goc duong. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung rac.

- GVCN: Tryc tiép quan li 16p

5 |Lép 10CI | - Lam co, quét don via hé tir cong cu | Bui Minh Rac tap
duong VO Van Tri cua truong hudng | Tan hop ¢
vé dudong Thién HO6 Duong bén gitra
ngoai bd rao cua truong dén hét goc khu




TT t]lglfrcpll:?él:l Noi dung cong viéc GVtgem gll:
duong. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung réc.
- GVCN: Tryc tiép quan li 16p

6 | Ldop 10C2 | - Lam co, quét don via hé tir cong cu | Bui Minh Rac tap
duong V& Vin Tri hudng vé Khu | Tan hop ¢
dan cu bén ngoai bd rao cua truong gitra
dén hét goc duong. khu
- Dung cu lao dong 16p tu chuin bi: tréng
Chéi, Dao, Boc dung rac. Xa cur
- GVCN: Tryc tiép quan li 16p

7 | Lop 10C3 | - Lam cd, quét don 14 cay chdt nhanh | Bui Minh Rac tap
cay thip, quét don dudng dan tu | Tan hop &
cong chinh cua truong huéng vé gifra
duong Thién HO Duong bén trong khu
bo rio coa truong dén hét goc trong
duong. Xa cur
- Dung cu lao dong 16p tu chuén bi:
Choi, Dao, Boc dung rac.
- GVCN: Tryc tiép quan li 16p

8 | Lop 10C4 | - Lam c¢d, quét don la cay chat nhanh | Bui Minh Rac tap
cay thap, quét don dudng dan tur | Tan hop &
cong chinh cua trudng huéng vé vé gitra
khu dan cu bén trong bo rao dén hét khu
gbe duong. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung rac.
- GVCN: Tryc tiép quan li 16p

9 | Ldép 10C5 | - Lam cd, quét don 1a cay chat nhanh | Bui Minh Rac tap
cay thap, quét don duong dan tir goc | Tan hop &
duong dan cong chinh dén giira nha gitra
xe gido vién bén trong bo rao. khu
- Dung cu lao dong 16p tu chuin bi: tréng
Chéi, Dao, Boc dung rac. Xa cur
- GVCN: Tryc tiép quan li 16p

10 | Lop - Lam co, quét don 14 cdy chat nhanh | Lé Thi Thu | Réc tap

11CBI1 cay thap, quét don dudng dan tir gitta | Ha hop &

nha xe gido vién dén goc duong dan gitra
duong VO Van Tri bén trong bo rao. khu
- Dung cu lao dong 16p tu chuén bi: trong
Choi, Dao, Boc dung réc. Xa cur

- GVCN: Tryc tiép quan 1i 16p




TT t]lglfrfll:;.lél:l Noi dung cong viéc GVtEem gll:
11 | Lép - Lam cd, quét don 14 cay chat nhanh | L& Thi Thu | Rac tap
11CB2 cay thap, quét don dudng dan tur | Ha hop &
cong cu duong Vo6 Van Tri hudng vé gitra
Khu dan cu d&én goc dudng dan bén khu
trong bo rao. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung réc.
- GVCN: Tryc tiép quan 1i 16p
12 | Lop - Lam co, quét don 14 cdy chat nhanh | Lé Thi Thu | Réc tap
11CB3 cay thip, quét don duong dan tur | Ha hop &
cong cu duong Vo Van Tri hudng vé gifra
duong Thién HO6 Duong dén goc khu
dudng dan bén trong bo rao. trong
- Dung cu lao dong 16p tu chuén bi: Xa cur
Choi, Dao, Boc dung rac.
- GVCN: Tryc tiép quan li 16p
13 |Lop - Lam cd, quét don 14 cay chédt nhanh | Lé Thi Thu | Rac tap
11CB4 cdy thip, quét don duong dan tir | Ha hop &
cong hoc sinh gui xe duong Thién gifra
H6 Duong cia trudng hudng vé khu
truong CBCD bén trong bo rao cua trong
truong dén hét goc duong. Xa cur
- Dung cu lao dong 16p tu chuén bi:
Choi, Dao, Boc dung réc.
- GVCN: Tryc tiép quan i 16p
14 | Lop - Lam cd, quét don 14 cay chdt nhanh | Lé Thi Thu | Réac tap
11CB5 cdy thip, quét don duong dan tir | Ha hop &
cong hoc sinh gui xe duong Thién gifra
H6 Duong cia trudng hudng vé khu
Duong VO Van Tri bén trong bo rao trong
cta trudng dén hét goc duong. Xa cur
- Dung cu lao dong 16p tu chuén bi:
Choi, Dao, Boc dung rac.
- GVCN: Tryc tiép quan li 16p
15 |Lop - Quét mang nhén téng trét, vé sinh | L& Thi Thu | Rac tap
11CB6 sach s€, quét tﬁng trét tr I0CB1 dén | Ha hop &
10CB6 gifra
- Dung cu lao dong 16p tu chuén bi: khu
Choi, Boc dung rac, 02 ciy quét trong
mang nhén. Xa cur
- GVCN: Truyc tiép quan li 16p
16 | Lép - Quét mang nhén tang trét, vé sinh | Lé Thi Thu | Rac tap
11CB7 sach s&, quét tang trét tir I0CB7 dén | Ha hop &




TT t]lglfrcpll:?él:l Noi dung cong viéc GVtgem gll:
10CB9, cau vuot tir khu hiéu bd dén giira
phong thuc hanh sinh. khu
- Dung cu lao dong 16p tu chuén bi: trong
Chdi, Boc dung rac, 02 ciy quét Xa cur
mang nhén.

- GVCN: Tryc tiép quan li 16p
17 | Lép - Quét mang nhén tang trét, vé sinh | Lé Thi Thu | Réc tap
11CBS8 sach s&, quét tang trét tir sanh dé xe | Ha hop &
gido vién, day hanh lang cidc phong gitta
thuc hanh Ly-Hoa-Sinh. khu
- Dung cu lao dong 16p tu chuin bi: tréng
Chdi, Boc dung rac, 02 ciy quét Xa cur
mang nhén.
- GVCN: Tryc tiép quan li 16p
18 | Lop - Quét mang nhén khu hiéu bd (bén | L€ Thi Thu | Rac tap
11CB9 ngoai diy hanh lang tang 1, 2, tang | Ha hop &
trét va cac nha v¢ sinh) va bén ngoai gifra
ho1 truong. khu
- Dung cu lao dong 16p tu chuin bi: tréng
Chdi, Boc dung rac, 02 ciy quét Xa cur
mang nhén.
- GVCN: Tryc tiép quan i 16p
19 | Lép - Quét mang nhén bén trong hdi | Bui Thanh Rac tap
12CBI1 truong, v€ sinh sach s€ hdi truong. Thi hop &
- Dung cu lao dong 16p tu chuén bi: gitra
Chéi, Boc dung rac, 02 cay quét khu
mang nhén. tré)ng
- GVCN: Truec tiép quan li 1op Xa cUr
20 | Lop - Quét don, lau ban ghé, quét rac |Bui Thanh | Rac tap
12CB2 trong hdc ban toan by bén trong hdi | Thi hop &
truong. gitra
- Dung cu lao dong 16p tu chuan bi: khu
Choi, gié lau, Boc dung rac. tréng
- GVCN: Truec tiép quan li 1op Xa cUr
21 | Lop - Nhat rac san truong va quét 14 cay: | Bui Thanh Rac tap
12CB3 khu hiéu by, hoi truong, quét don | Thi hop &
phong truyén théng. gitra
- Dung cu lao dong 16p tu chuén bi: khu
Choi, Boc dung rac trong
- GVCN: Tryc tiép quan li 16p. Xa cur

22 | Lop - Quét don bén ngoai hoi truong, | Bui Thanh Rac tap

12CB4 quét rac xung quanh toan bd hdi | Thi hop &




TT t]lglfrcpll:?él:l Noi dung cong viéc GVtgem gll:
truong, lam co cac duong di vao hoi gitra
truong. khu
- Dung cu lao dong 16p tu chuén bi: trong
Chéi, Dao, Boc dung rac. Xa cur
- GVCN: Tryc tiép quan li 16p

23 | Lop - Quét don khu vuc trong cdy mong | Bui Thanh Rac tap

12CB5 bo, lam co xung quanh khu wvuc | Thi hop &
phong hoc chic nang, lIam co sau gitra
lung phong thuc hanh hoa sinh khu
- Dung cu lao dong 16p tu chuin bi: tréng
Chéi, Dao, Boc dung rac. Xa cur
- GVCN: Tryc tiép quan li 16p
24 | Lop - Nhat réac, cay vun, cui kho, (néu co | Bui Thanh Rac tap
12CB6 | ban ghé gay thi tap hop lai khu vuc | Thi hop &
dé ban ghé gay bén ngoai kho bao vé gitra
may phong chay chira chdy canh can khu
tin) khu vuc nha xe hoc sinh va khu tré)ng
vuc san bong da. Xa cur
- Dung cu lao dong 16p tu chuén bi:
Choi, Boc dung rac.
- GVCN: Tryc tiép quan li 16p
25 | Lop - Di chuyén cac ban ghé giy, 2 cot | Bui Thanh Rac tap
12CB7 boéng gd tai kho canh phong sinh vé | Thi hop &
dé bén ngoai kho bao vé may phong gitra
chay chira chdy canh can tin, cac ban khu
va ghé chit gon vao bén trong nha trong
bao vé (néu duogc), khong di chuyén Xa cur
cai ti cay va tu 1oc nudc, quét don
sach s& 16i di khi di chuyén ban ghé
xong.
- Dung cu lao dong 16p tu chuén bi:
Choi, Boc dung rac.
- GVCN: Truc tiép quan li 16p va
chu y an toan lao dong.
26 | Lop Sap xép lai kho cau thang chtra do | Bui Thanh Rac tap
12CBS8 chao co Thi hop &
+ Quét don sach sé. gifra
+ Ban hoc sinh thi tra vé 16p khu
12CB10. trong
+ Sap xép do ngin nap theo thir tu Xa cur

+ Vat dung khong can thiét tra lai
bao v¢ va phuc vu cat git.
+ Chuyén 02 tru bong r6 cu vé kho




TT t]lglfrcplllfél:l Noi dung cong viéc GVtEem gll:
chita may phong chay chita chay
canh can tin.
- Dung cu lao dong 16p tu chuén bi:
Choi, Boc dung rac.
- GVCN: Truc tiép quan li 16p va
chu y an toan lao dong.
27 | Lop - Di chuyén cac ban ghé giy va 02 | Bui Thanh Rac tap
12CB9 cOt bong gb tai kho canh phong sinh | Thi hop &
vé dé bén ngoai kho bao vé may gifra
phong chay chira chdy canh can tin, khu
cac ban va ghé chit gon vao bén trong
trong nha bdo v¢ (néu duogc), khong Xa cur
di chuyén cai tu cay va tu 16c nudc,
quét don sach s€ 161 di khi di chuyén
ban ghé xong.
- Dung cu lao dong 16p tu chuén bi:
Choi, Boc dung réc.
- GVCN: Truc tiép quan 1i 16p va
chu y an toan lao dong.
28 | Lop - Nhat réac, cay vun, cui kho, (néu co | Bui Thanh Rac tap
12CB10 | ban ghé gay thi tap hop lai khu vuc | Thi hop &
dé ban ghé gay bén ngoai kho bao vé gitra
may phong chay chira chdy canh can khu
tin) tinh tr cin tin dén nha dé xe trong
giao vién theo duong thang hudng Xa cur
vé duong Nguyén Vin Tre (cong
chinh).
- Dung cu lao dong 16p tu chuén bi:
Choi, Boc dung rac.
- GVCN: Tryc tiép quan li 16p
29 | To Ly - - Vé sinh phong thyc hanh Ly, tap | Nguyén Rac tap
CN hop cac thiét bi vé phong thuc hanh | Thanh Ta | hop &
khong dé cac phong chirc ning khac, gifra
v¢ sinh sach s& cac thiét bi, kho khu
chta, sip sep ngay ngan, dé 3y, d& trong
su dung, sdap seép lai thiét bi day Xa cur

nghé. Dung cu nio ciia nha truong
ma khong phai ctia phong thiét bi dé
nghi tra bao vé cat giir.

- Théng ké lai cac thiét bi con sir
dung duoc.

- T6 trudng: Truc tiép quan li va cha
y an toan lao dong.




TT

B¢ phan
thuc hién

Noi dung cong viéc

GV Kiém
tra

Ghi
chu

30

T6 Hoa -
Sinh

- V¢ sinh phong thuc hanh Hoa, tap
hop cac thiét bi vé phong thuc hanh
khong dé cac phong chirc nang khac,
vé sinh sach s& cac thiét bi, kho
chua, sap sép ngay ngin, dé lay, dé
st dung, Sé.p sép lai thiét bi day
nghé. Dung cu nao cia nha truong
ma khong phai cta phong thiét bj dé
nghi tra bao vé cat giir.

- Théng ké lai cac thiét bi con sir
dung duoc.

- T6 trudng: Truc tiép quan li va chi
¥ an toan lao dong.

Nguyén
Thanh Tu

Rac tap
hop &
gitra
khu
tré)ng
Xa cu

31

T6 Tin
hoc

- V¢ sinh phong thuc hanh Tin hoc,
v¢ sinh sach s& cac thiét bi, may tinh,
sap sép ngay ngin ban ghé, may tinh
thuc hanh, Dung cu nao cua nha
truong ma khong phdi ctia phong
may dé nghi tra bao vé cit giit.

- Théng ké lai cic may tinh con st
dung duoc.

- May tinh héng khong str dung duoc
chuyén qua kho dé thanh ly.

- T6 trudng: Truc tiép quan li va cha
y an toan lao dong.

Nguyén
Thanh Tu

Rac tap

hop &
gitra
khu
tréng
Xa cur

32

To anh
van

- Vé sinh sach s& phong lap thiét bi
nghe nhin (phong gio vién cu) sap
sép ngay ngan ban ghé, Dung cu nao
cua nha truong ma khong phai cua
phong may dé nghi tra bao vé cat
gifr.

- T6 trudng: Truc tiép quan li va chi
¥ an toan lao dong.

Nguyén
Thanh Ta

33

T6 TD.
GDQP

- V¢ sinh sach s€ phong chira thiét bi
qudc phong, kho thé duc, sip sép
ngay ngin ban ghé, Dung cu nao cua
nha truong ma khong phai cua
phong minh dé nghi tra bao vé cat
gitr.

- T6 trudng: Truc tiép quan li va cha
y an toan lao dong.

Nguyén
Thanh Tu

34

Phuc vu
va bao vé

- V¢ sinh thuong xuyén va sach sé
khu vé sinh, phong nghi gidao vién,

Nguyén
Thanh Duc




B6 phén GV Kiém Ghi

TT thuc hién Noi dung cong viéc tra chi

quét don lai cac kho cau thang khi | Piang Trung
bao vé di chuyén db. Hiéu

- Treo c& phudén dudng Nguyén Vin
Tre va Vo Van Tri

35 | Phong - Can b0 gido vién, cong nhan vién | Ca nhan tu
lam viéc | duoc phan cong phu trach phong nao | kiém tra va
thi ¢6 trach nhiém sap xép d6 va vat | quan li

dung ngay ngan, sach s&

I11. BIEN PHAP THU'C HIEN.

1) GVCN: Phan cong hoc sinh mang dung cu lao dong, don dbc cac em thyuc
hién nhiém vu va kiém tra, on dinh hoc sinh trong sudt qua trinh tham gia hoat dong.

2) Poan — Pji, Ban Quan Iy hoc sinh: Chiju trach nhiém kiém tra don ddc
cac cong trinh phan viéc, tong hop thi dua bao cao khen thudng, ky luat nhiing tap
thé khong hoan thanh nhiém vu.

Két qua lao dong, thi dua giira cac khdi 16p 14 tiéu chi danh gia xép loai thi
dua cudi hoc ki va cudi nam hoc. Trong qua trinh thuc hién c6 gi kho khin vudn mic
bao cao kip thoi 1anh dao nha truong kip thoi xir 1y.

3) Té trwong: Co trach nhiém diém danh gido vién tham gia lao dong dé
quéan 1i viéc ké, duyét thira gio' cudi nam. Sau mdi budi lao dong t6 trudong bao cdo
gido vién ving lao dong cho thiy V& Thanh TAm.

4) Bio vé, tap vu: Thuc hién noi dung cong viéc duge phan cong, dong chi
Pao Thi Bich Ngan chu dong tham muu BGH trang bi dung cu lao dong trudc ngay
27/8/2022.

Trén day 13 ké hoach lao dong vé sinh dau nim hoc 2022 — 2023 ciia trudng
Truong THPT D6 Cong Tudng. Dé nghi cic ca nhan, tip thé c6 lién quan trién
khai thyc hién tot nhiém vu./,

Noi nhin KT. HIEU TRUONG
- BGH (dé bict); PHO HIEU TRUONG
- Boan-béi (t/h);

- CBGV(t/h);

- BQL HS (t/h);

- GVCN cacldp (t/h);

- Ca nhan lién quan;

- Luu: VT (32)

Vo6 Thanh Tam



